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TETaTH dshaad fafdes/HLL Lifecare Limited
(AR TR FT 397 )/(A Government of India Enterprise)

TgUeUe/3-17(397)/2016- 07-04-2016
HLL/3-17(C)/2016-
T _HRVOFFICE ORDER

fouz : fRomdt 3@s AR & suAler & Haa # |
Sub : Use of bilingual Rubber Stamps —Reg.

HRA AR gD 21-7-1992 & HAGT AU H.12024/2/92-T.9.(H-2) & HFER
FrAEdS ®H F T had Gl Wy A @ owe e @ By T ¥ se
iR, &7 wadw T wfafy @ Faa Fand s A (RE-30sh) & oo WS &
e off ufdeg & 1

Government of India, vide OM No.12024/2/92-OL(B-2), Dated 21-7-1992 has directed all its i

offices to use only bilingual Rubber Stamps for official purposes. Also, we are committed to

‘Parliamentary Committee on Official Language to use only bilingual Rubber Stamps (Hindi-
English).

Tl FRal B ARE WER & 3TF WS AT g U R Fw RS A smar ¥

All are directed to adhere with the above order of Government of India without fail.

14
\ (v ‘L1 }

LN YL
FERE
& UH.FTITGA/Dr. M. AY YAPPAN
yegeT v gy AR
CHAIRMAN & MANAGING DIRECTOR

Jar #To

CSO/DGM(CC)AVP(IT)/PCE,IDS/VP(HP)/VP(IIR)/VP(SP&IT)/Head, BioMedical/

SVP(R&D)i/c/SVP(F)&CFO/CS&SVP(HR)/D(MYD(T&O)/D(F) - HLL-CHO
CEO, HITES, Noida

DGM(HRY/Unit Chief - HLL- PFT
M(HR)/Unit Chief - HLL-AFT
DGM(HRYED(O) -HLL- KFB

Unit Head, HLL-KFC
NOTICE BOARDS - HLL-CHO/HL1 -PFT/HLL-AFT/HLL-KFB/IILL-KFC
All Marketing Oftices - SR/WR/ER /NR

CC : All Officers - HLL-CHO/HLL-PFT/HLIL-AFT/HLL-KFB/HLL-KFC/IILL-CRDC/
HLL-Bio Medical/THTLES-Noida



g o e e g e L L

TAUATd dashEaRay fofdies/ HLL Lifecare Limited
(AT AIPR BT 3TH)/(A Government of India Fnterprise)
TIUAT/3-17 (IT)/2016- (&3 ko 07.04.2016
HLL/3-17(C)/2016-
PRI ET / OFFICE ORDER

v : goremwr N & Fricaaa & fow Buifa @ea & srequee & dau # |

Sub : Compliance of targets fixed for implementation of Official Language Policy-Reg.

AT fAIAmT, IE FAEE, IR WER § $E WHR & FEAWEA] H JAre Aify F 3
Friaga R U & o ad 2016-17 F aiffE FRiEA S fRar | 9T &9 @
waRE o A R o ¥ )

Department of Official Language, Ministry of Home Affairs, Government of India issued Annual

Programme for the year 2016-17 for strict implementation and compliance of Official Language
Policy in the offices of Central Government. The targets in respect of *C” region are as follows: -

1@ iR @ 8 & Tog IR AR Rt & Ay wEn : 85%
Correspondence with State Govts. and Individuals in ‘A" & ‘B’ Regions
2. @ W& W AT F bg WAN & FATAEA H WY TAER :55%
Correspondence with Central Govt. offices situated in ‘A’ ‘B’ & ‘C” Regions
3. & & fevaur/Notings in Hindi 1 30%
4. fr 7 fgaeem/Dictation in Hindi : 30%

il A gy @ s ¥ 5 9Ra 'R gn Buifa dsw um e F e smaas
FNaS FY |
All are directed to do the needful to achieve the targets stipulated by the Government of India.

- x“ }pv\‘% 1
&1 UH. 3TATIA/ Dr.M.AY YAPPAN
LT TT U TAERAF
CHAIRMAN & MANAGING DIRECTOR

"ar #F/To

CSO/DGM(CCYAVPT)PCE,IDS/VP(HPYVP(HR)Y/VP(SP&IT)/ Head,Bio-Medical/SVP(R&D)i/c/
SVP(F)&CFO/ CS&SVP(HRYD(MYD(T&O)Y/D(F) ' - HLL-CHO
DGM(HR)/Unit Chief - HLL- PFT
M(HR)/Unit Chief - HLL-AFT
DGM(HRYED(O) -HLL- KFB

Unit Head, HLL-KFC

NOTICE BOARDS — HLL-CHO/HLL-PET/HLL-AFT/HLL-KFB/ILL-KIFC

All Marketing Offices — SR/WR/ER

CC: All Controlting Officers - HLL-CHO/HLL.-PFT/HLL-AFT/HLL-KFB/HLL-KFC/ITLL-CRDC/
HLL-Bio Medical



TavaTe ashEaR fafdes/ HLL Lifecare Limited
(AR PR BT 3TH )/ (A Government of India Enterprise)
TITATHA/3-17(T)/201 6~ ¥ 2\0 07.04.2016
HLL/3-17(C)/2016-
ST 32 / OFFICE ORDER

1 e O )L B e B R 2 B R TS LR A 1 G e B £ 5 S M R C 2 O M

Sub : Compliance of targets fixed for implementation of Official Language Policy-Reg.

AT AT, e FAGE, WRA WER F g WER & FAedl d qoHer ST F 39
Frfeaae 3R squerd & v ad 2016-17 & afie HRwA J0 AT | @ A F FERA
Jeg A ' s ¥ -

Department of Official Language, Ministry of Ilome Affairs, Government of India issued Annual

Programme for the year 2016-17 for strict implementation and compliance of Official Language
Policy in the offices of Central Government. The targets in respect of ‘A’ region are as follows:

I @ 3w et & sl aur Usw SR & @ A : 100%
Correspondence with State Govts. and Individuals in *A” & ‘B’ Regions

2. T & WA F g WER F GG S FY THER : 100%
Correspondence with Central Govt. offices situated in “A” & ‘B’ Regions

3. 8 ¥ $hyg TGN FEEAl & T UFER . 65%
Correspondence with Central Govt. offices situated in “C* Region

4. & & Rouor/Notings in Hindi 1 75%

5. @& # fFaeea/Dictation in Hindi 1 65%

T @ Ay R oar ¥ R 9Ra WeR g i daw ug e & v Iraasd
FNTE Y |
All are directed to do the needful to achicve the targets stipulated by the Government of India. ,
) oM r\,
N _\3\‘ Pl { <
1. UH. 3T/ Dr.M.AYYAPPAN
IEAET TT vy ARAR
CHAIRMAN & MANAGING DIRECTOR
ar #/To
CEQ, HITES, Noida/RM(M), L.ucknow

All controlling Officers



TUUATH AgHdhaR fafdes/ HLL Lifecare Limited
(ARA JIDN & 3TH)/(A Government of India Enterprise)
TIUATA/3-17()/2016- K.3|0 07.04.2016
HLL/3-17(C)/2016-
HATEY_HEA / OFFICE ORDER

e : gonw Aifa & sricara & oo Ruifa dag & sequea & @dy &
Sub : Compliance of targets fixed for implementation of Official Language Policy-Reg.

TSTHTYT fa8mT, 76 HAeT, ARG TER 3 &g WER & Frarerdt § qoemn A & o
HE=IT R Jeaad F T 9§ 2016-17 & affes arlwa 0 R | @ & & deRe
EER G NES |G I

Department of Official Language, Ministry of Home Affairs, Government of India issued Annual

Programme for the year 2016-17 for strict implementation and compliance of Official Language
Policy in the offices of Central Government. The targets in respect of B’ region are as follows:

Lo AR w aE &t U Uew WeR & Wy wEER 0 100%
Correspondence with State Govts. and Individuals in *A” & ‘B> Regions

2 W & W AT & Py HIPN T PR & AT TIER : 90%
Correspondence with Central Govt. offices situated in ‘A’ & ‘B’ Regions

3. 9 & & Py WA FRATEI AT TAER L 55%
Correspondence with Central Govt. officcs situated in *C” Region

4, f&&r 3 fogorNotings in Hindi : 50%

5. f&r & RBaees/Dictation in Hindi 1 55%

it @ gy fEur I § 5 R @R g AT e uim e & v amags

FATS H | ,
All are directed to do the needful to achieve the targets stipulated by the Government of India.
: PR "
oM )
31 U, 3TACIA/ Dr M. AYYAPPAN
e Td Oy faduE
CHAIRMAN & MANAGING DIRECTOR
war #/To

Regional Manager, Navi Mumbai

All controlling Officers



TaTaTe wehHhaR faf@es/ HLL Lifecare Limited
(AT TIPN BT 3TH)/(A Government of India Enterprise)
TgUeUe/3-17(ar)/201 6- ‘8'._3 \:Q 0r.04.2016
HLL/3-17(C)2016-

ST AR /OFFICE ORDER

e : TAeTaT AT 1963 &Y URT 3(3) &1 HeJurae |
Sub : Compliance of Section 3(3) of QL Act, 1963.

HRT TIFR gRT ST AqEafa & s vesmu 3RAfETe 1963 6 9rT 3(3) & 3=
afafe gl grarast s fgamd (&) 3 376 & 18 Fa &1 3uay FLar g .

Presidential direction issued by Government of India provides that all documents specified

under Scction 3(3) of Official Language Act of 1963 should be issued only in bilingual
(Hindi and English).

29 fAEA & IqUTers e O 3N Faft AFAH, GRT 3(3) F 37N ITAarel TSt F
hae fgHTT 7 SR foham ST (gt ev §) |

In order to comply with this direction. all officers shall issue documents coming under
Section 3(3) only in bilingual (1.ist attached).

U GEATAST R EEAETR & 18 AR Ig AfRa frar s i aol geddst R 3l
UG, AT H FART A R E (T FIH 1976 & FIH 6)

The officers signing such documents should ensure that all documents are issued both in
Hindi and English. (Rule 6 of OL Rule 1976)

TR & 3dm, e ot N sequrea & o, 0 cerast W aeaieR aReare
HiAFE A FFFASR ST AT |

Under the Act, for any non-compliance, the officer signing such documents shall be held
responsible.

)



T B 3L RN & JrguTerT GRS ey o1 3Ry R s | .
All are requested to ensurc the compliance of the above directions.
L . 8
Lo i
. ]
-~ L/] 3 \
31.UH.ITITTH/Dr.M.AYYAPPAN
3EET U4y frdwrs
CHAIRMAN AND MANAGING DIRECTOR
To
CSO/DGM(CC)/AVP(IT)/PCE,]DS/VP(HP)/VP(HR)/VP(SP&IT)/Head,Bio-MedicaI/SVP(R&D)i/c/
SVP(F)&CFO/ CS&SVP(HR)Y/D(M)/D(T&OY/D(F) -TILL-CHO
CEO, HITES, Noida
DGM(HR)/Unit Chief - HLL- PFT
M(HR)/Unit Chief - HLL-AFT
DGM(HRYED(O) - HLL- KFB

Unit Head, HLL-KFC
NOTICE BOARDS — HLL-CHO/HLL-PFT/HLL-AFT/HLL-KFB/HLI.-KFC/HLL-CRDC/HLL-Bio Medical

All Marketing Offices — SR/NR/WR/ER

CC : All Officers - HLL-CHO/HLL-PFT/HLL-AFT/ILI.-KFB/HITES, Noida/HLL-KFC/
HLL-CRDC/HLL-IDS



HLL lifecare limited
(A Government of India Enterprise)

HLL/3-17(C)2016- 31 07" April, 2016
OFFICE ORDER

Sub : Compliance of Rule 12 of Official Language Rule, 1976 - Reg.

The following Check points have been devised in our company for ensuring proper compliance
of orders and instructions as per the Annual Programme for the year 2016-17 issued by
Government of India. Accordingly, the following officers/femplovees are entrusted with the
responsibility of complying with the items shown against their names.

SLNo. Items requiring chgck“points Check point devices
Forms. Manuals, Headings of
1. Registers, Standard drafts in Bilingual | CS & SVP(HR)

Form, A
2. Computers in Bilingual AVP (I'1)
‘ . CS&SVP(HR)/
General Orders VP(HR)
MOU with Ministry VP(SP&IT)

General Orders & other Documents
3. coming under Section 3(3) of OL Act
of 1963 in Bilingual Form

Agreements
Reports to be submitted | CS&SVP(HR)
to Parliament.
Tender Notices
Press Communiques

-1 AVP(CS &P)

Communications with State Govts.
Located in Region “A’ & ‘B* (Hindi | All Controlling Officers/Officer signing
4. Speaking States) and Central Govt. . such communications.

offices in *A’, ‘B> & 'C’ regions in

Hindi.
Writing of Addresses in Hindi on Lo __
N Officer signing such communications /
5. envelopes mcant for despatch to

Regions ‘A’ & ‘B’. DCSpath Clerk

Replies to communications received

6. in Hindi under Rule -5. Officer signing such communications.
7. Entries in Service Books AVP(HR)
8. Advertisements in bilingual VP(Marketing)/ AVP(CS &P)
9. All Name Boards in bilingual AVP(CS &P)
\
Dr.M.AYYAPPAN
CHAIRMAN & MANAGING DIRECTOR
To

CSO/DGM(CC)YAVP(IT)/PCE.IDS/VP(HP)/VP(HR)/VP(SP&IT) Head BioMedical/
SVP(R&D)i/c/SVP(F)&CFO/ CS&SVIP(HRYDMYD(T&O)(F) - HLL -CHO

All Controlling Officers/Department Heads/Despatch Clerk

NOTICE BOARD — HLL-CHO

D e e S D S e e e U



TUTATA s fafdes
(AT TIPR &1 3TA)

TETAT/3-17()2016- 31|

7 3tfer, 2016

A

RN SE— o
Didieid JIGRI

Ry : g B 1976 & e 12 & AU & HEy )

HRA @R & gR1 a0 fpv af 2016-17 & aifie s & 3rgar @omy duelt 7 smeet AR

geelt & 3R sues & R PeaRf@a e [Hgy & ame e E)

degar farafafaa

R @R @ 3o A B N RS wel & eures ae B RAerd e & s ¥

B | oita Rt & v smavas w7 Sita — g surg
.
1. | W, Ay, ot & M, e al | @ oW & TE & @ (U9 IR)
fgomdy )
2 | deygex fgomdr 3 T & @ (3 &)
3. | Uoemwr RERTAE 1963 T GRT 3(3) & | WAET WA | W TH & UH A ¢ (Tw |
T AT AT ARG JU 3T ST O (Tg 3R)
r FTTST Ry w3 ' T & @ | @@ (ow @ & g A
' BiEEIn] T
Eic
TOE & OFHS (@ vH & T @1 @ (v
TEI & | 3)
STaarer R
fafaer ggand T & di(Er vE & o)
ow Refat |
4. | @ aur g &A1 (RS ol o) & o | @t e 3fedide w@f W eani
WERT 3R <@, @ AR e aF F dhg | wAarer AAERY
WH FEtat F Ty gIErR 7y A
5 g gYgT @ A H I arel uEt & e | 08 oI R araiR aaare 3ifae oy
W ua & # forgan
~ 6. |faga 5 & 3f=7 By & umw o 7 3R U TAl W eTd1eR aaarel ey
7. | Qa1 gieaet #F gRarar T & df (T¥ 3)
8. faemua fgamr & & @ (RuvE)T 6 & ow &)
9. | @ aH uce feemdr # T dr(E T & o) .
3103 3zgoqd
3egeT Ud uey AR
Jar #H

#@ wa A S reE @y & O G )D& §, 3 & v O (T @A o (om oamAr O
(Tg & & 3¢ A)gua- arAY-AfdEa Ty & @ (3R & T)uHdieg & @ ()& & TE A TE &
T @ @ (T IR)A(EH)E (E&INE (TE)
Tl e AREd/fasmr sregerdvor s
I U — TAUSTA — d T A

- TUUATA - & U9 30




TAUACH ATH*HA< ffie/HLL Lifecare Limited

(T L& T STAY/(A Government of India Enterprise)

UHTATA/3-17( & -1)/2016- 8557-
HLL/3-17(B-1)/2016-

FEATET M2 /OFFICE ORDER

v : Frfia qearerr £ TsrarT st gty F ot ¥ g9a i )

Sub : Re-Constitution of OLIC of CHO-Reg.

04-07-2016

At wearer § fami® 5.02.2013 ¥ Fratag aRer & gauerw=/3-17(@-1)/2013/7701
F AHTY TS TN FRATeaaT wiufy w1 Frafafeg afg st & av aewre

THTE F (AT 3T ST 2l

The Official Language Implementation Committee (OLIC) constituted vide Qur Office
Order No. HLL/3-17(B-1)/2013/7701 Dated 05.02.2013 at CHO is reconstituted with

the following Senior Executives with immediate effect.

1. Shri R.P.Khandelwal, Director (Finance)& CMD(i/c) - Chairman
2. Dr. Babu Thomas, Director (Marketing) - Member
3. Shri E.A.Subramanian, Director (Technical & Operations) - Member
4. Shri R.Mohan Das, Head, Bio-medical - Member
5. Shri R.Ganesan, Senior Vice President (Finance)&CFO - Memboer
6. Shri P.Sreekumar, Company Secretary &SVP(HR) - Member
7. Shri G.Satheesh Kumar, Senior Vice President (R&D) - Member
8. ShriSolomon Fernandez, Principal Chief Engineer - Member
9. Shri.Vinaya Kumar.K., Vice President(HR) - Member
10.  Shri N.Ravi Kumar, VP (CQA & IT) - Member
1. Shri B.Rajendran, VP (GB) : - Member
12, Shri T. Rajasekhar, VP (Marketing) - Member
3. Shri K.C.Jayakumar, VP (T&Q) - Member
[4.  Shril.Ajith Kumar, Associate Vice President (IT) - Member
15, Shri Kuttappan Pitlai, Unit Chicf, HLL-PFT - Member
6. Shri S.M.Unnikrishnan, AVP(SP&CC) - Member
17.  Shri Binu Thomas, Unit Chief, HLL-AFT - Member
18. Dr.V.K.Jayasree, Dy. General Manager (Hindi) - Member Sccretary
19. Dr. Suresh Kumar.R.. Deputy Manager (OL) - Member



L i)

h)

FIA /T HIART A TS AT F wrafema § g wwfy F gl e e
F7A & forg oy Frateaae afufy £ dow 77 fog § wF a1 st i s

The meetings of OLIC shall be convened once in every quarter for monitoring and reviewing the progress
made in the implementation of Official Language Policy of the Union Government in the Company.

THF oIy Fere gTahTt 7 ?Ffﬁa?r £1/This has the approval of competent authority,
~

tﬁ.‘Sﬁ'gf;'3=l'lT/P.Sreekumar
Fal wfe wa afvy SuTeme (A d9TE)
Company Secretary &SVP(HR)

4T #/To

The Committee Members

CC: CS0/ AVP(SP&CCYAVPITYPCE,IDS/VP(T&O)YVP(M)/VP(GB)Y/ VP(CQA&IT)
HEAD (BIO MEDICAL)/SVP (R&D)/SVP (E)&CFO - HLL-CIIO

Notice Boards - HLL-CITO

CC : I(T&O)/D(M) - For kind information

CC : C&MD i/c - For kind information

(S8



TITATH AGHHA FAI/HLL LIFECARE LIMITED
‘iﬁﬁfﬁ g Aafaa EFI'&Y‘I?-PI/Regis.tered & Corporate Office
ToTOYX1/Poojappura
fAPaAaIBI TRIVANDRUM - 695 012

TIUAT/HLL/3-18/2016 08/04/2016
FATAT_WTEAWOFFICE ORDER

v : STRATIFH & AR & FRoT 9w, 14 ¥, 2016 F g # W |

Sub : Declaration of holiday on accqunt of birthday of Dr.B.R.Ambedkar on Thursday,
the 14* April 2016.

AT EER A P A9 H.12/6/2016-F W v-2 Reiw 21 AN, 2016 F g@w
e wvEt wRa @ $E wed FEeREt B ST A AR IR F oAt $
faefda & awer, 14 i, 2016 1 gt & Rt & w0 F wifvT fr &1 aogaw, 14

U, 2016 F TITATS EWHA AHET ¥ Wl g g heely dg WA |

Government of India has declared Thursday, the 14t April 20186, as closed Holiday on
account of the birthday of Dr.B.R Ambedkar for all Central Government Offices including
Industrial Establishments vide Office Memorandum No.12/8/2016-JCA-2 dated 21% March

2016. Accordingly ali Offices and Factories of HLL Lifecare Limited will remain closed on
14 April 2016. :

TE IO ETH WF & ITAGT F &y s frar s &
This Qrder is issued with the approval of the Competent Authority.

&.fATIEAR/K VINAYAKUMAR

FITEHET(ATTT FATHA)/VICE PRESIDENT (HR)

#ar #/To

1. Unit/Division HR Heads
Admin Heads of Regional Marketing Offices
Business Heads
Unit/Division Heads
CEO - GAPL
CEO - HBL
CEO - HITES

N OAELN

CC: CSO/DVP (CC)ifc

CC:  DGM(HR)/AVP (HR)

CC: AVP(CS&P)/ AVP(CTD&SD)/AVP(IT)

CC:. PCE-IDS

CC:  Chief Biomedical Consultant

CC: VP (SP&GB)NP(T&O)NP(M)NP(HR)NP(R&D)NP(CQA&!T)
CC:  SVP (R&D)ilc

CC:. CS$& SVP(HR)/SVP(FIN)/SVP(MIS)

CC: D (MKTG)/D (T&O) D FIN)

CC: C&MD- fqr kind information



vaTavs agwday mfdz/HLL LIFECARE LIMITED

gl ve fAafAa sratea/Registered & Corporate Office
YSToII/Poojappura
fARaTaAITRIVANDRUM-695 012

HLL/3-18/2016 . 21/05/2016

OFFICE ORDER
fawr ity atear womr -

Sub: Strategic Planning Division.

N A WIed F Fad e F AU grEmfaw AR & wfee Sfoat et
A F UF JAT FORe AT wHer & w7 @ g S A, affs dom
2005-06 # ot sy faofat & smum W, FRIET e R{AF 17 S 2005 F
TN FAATT A T (TH ) F w7 F GAATAS R awm

The Company formed a separate Corporate Planning Division to evolve
short term and long term strategies for the sustainable growth of the
organisation. Subsequently, based on the decision taken in the Annual
Meet 2005-06, the Corporate Planning Division was renamed as
STRATEGIC PLANNING DIVISION (SP) vide Office Order dated 17"
June 2005.

FRENE Aser Tt e W et Ffaw SR gef

The Strategic Planning Division is responsible for the following major
activities:

> Fie FRTT AsnCorporate Strategic Planning

» o gis=dinvestment Plans

> Fftmgor 3R Reww ¥Ra Av syaww wramEl @ ggam=Tidentifying
new business proposals including acquisitions and mergers

> #fée seEue AR mifdc @7 daUndertaking market research and
market intelligence

> fafqaw of@senr R d9rR #ePreparation of various Project
Reports

» =gaa™ g 39Business tie ups

TE ST HOA egrr ¥ fre fase 2020 st @Y ured F F e sogEa w9
Afeat IR caaa Aot REfa == F TEg Ao B §) g6 wgeaqet
mﬁ%ﬁamﬁﬁﬁsﬁtﬁmﬁﬁagﬁ:mmmﬁm
T ST &1

The Division plays a key role in developing appropriate strategies and
business plans for achieving the Vision 2020 targets set by the Company.

In order to give focussed attention to this important function, the following
restructuring is ordered with immediate effect:



N THTASPUEE, W U (FaNe FEAfT i Aifd) acre s @
FIEART AT U F HEUE BN 9F FEATT A TR F Fdew iR
el & AR Fuic §OR THET & TUR RN TUGEN FEA WE
soreaet (TEdy AR W) F w0 § gEueAT B S ¥ swE §ea @y
wardt (a3 ) g

SHRI S.M.UNNIKRISHNAN, Associate Vice President (Corporate
Strategy & Policy) will head the Strategic Planning Division with immediate
effect. He will also head the Corporate Communication Division in
addition to his duties and responsibilities as head of Strategic Planning
Division. Accordingly, he is redesignated as Associate Vice President
(SP & CC). His routing code wilt be AVP (SP & CC).

A Terer A Raree, A (@) vy, s G| v A, v (T ), shadr
ﬁﬁmﬁ,m(wﬁ),mmm,ﬁrvﬂ(wﬁnmaﬁ
ma:aﬁﬁﬁ,am(wmaﬁw.m.m.agmmﬂwﬁm
) Fr R w4 _

Shri Rajesh.T.Divakaran, DVP (CC) i/c, Shri Renjith M.C, Manager (SP),
Smt.Chinnu Anna George, Manager (SP), Smt.Polima Sreenath, DM (SF)

and Shri Abjin.K.Shanky, DM (SP) will report to Shri S.M.Unnikrishnan,
Assaciate Vice President (SP & CC).

A TaTAOEE, wF STem (T O 3R sta e, e
(fagorD) Y e Fwm

Shri S.M.Unnikrishnan, AVP (SP &CC) will report to Dr.Babu Thomas,
Director (Marketing).

I5 WA WFY & swpe &y Sl B sar g
This order is issued with the approva! of the Competent Aut

v

sy
H9 AT vd aRss 3UTERET (AT WHTHA)
CS & SENIOR VICE PRESIDENT (HR)

To
Shri S.M.Unnikrishnan
AVP (CS & P)

CC: Unit / Division HR Heads

CC: M (HR) / DGM (HR) / AVP (HR) - CHO

CC: Admin Heads of Regional Marketing Offices
CC: Business Heads

CC: DGM (SP) / DVP (CC) ilc

cC: CSO

CC: Unit / Division Heads

CC: AVP (CTD&SD) / AVP (IT)

CcC: PCE-IDS / Chief Biomedical Consultant

CC: CEO, GAPU VP (SP & GB) VP (T&O)/VP (ID)VP (M) VP (HR) VP (RD) VP (CQA&IT)

CC: SVP (R&D)ikc

CC:  CEO, HBL/CS & SVP (HR) / SVP (FIN) / SVP (MIS)
CC: CEO, HITES

CC: D (MKTG) ¢ D(T&O0)/ D(FIN)




vaTHTd asweay fafdes/HLL LIFECARE LIMITED
Ueiiee wd fAeTiad FraTad/Registered & Corporate Office

gsTeq1/Poojappura
e A/ TRIVANDRUM — 695 012

TOUATS/HLL/3-18/2016 23/5/2016
FATHT _ARA/OFFICE ORDER

Ay ;A ¥ F e A F TSA |
Sub : Formation of Patent Cell in CRDC

22 m,zmeﬁma‘mﬁmmaﬁ%ﬁﬁaﬁmﬁ
v v FoR & HTER FRE IR & & &, IEgen A fwfarad
FRIaTEE #@ AT aF Uee A afda RAT S §

In line with the decision taken in the 5" meeting of the Scientific Advisory
Committee held on 22™ April 2016, a PATENT CELL comprising following
Executives is constituted at Corporate R&D Centre, Akkulam:

1, SF.37ET EAIT 39F, & & 9 IR &3) -37eeT
Dr.Abi Santhosh Aprem, DVP (R&D) - Chairman
2. ey e 3=, gae (fafdes) - HeH g
Smt.BeenaAchan, Head (Legal) - Member
3. AT 9IS, 31 A (¥ ) - WeE
Dr.DeepaPadmaja, DM (QA) - Member
4. # 2@ v AR 3, vew giemdt - oo
Sri Dadi A Sreenivas Rao, Management Trainee - Secretary

¥z A & faEga FiwaT 2 1/The broad functions of the Patent Cell shall
be:

1. ww A ff gErr e wEfEr F P srarEs 3R e gfwr

Document and institutionalise the process for filing patents through
SOP. :

2. Wad FREA & T e W JRAST FA AT e T
(wam)@aﬁaﬁmdﬁﬁwééﬁ:ﬁ@aﬁﬁﬁﬁﬁw
denferept 1 Hemg & |

Advise scientists on patent related issues such as patentability of new
findings by conducting patentability search and freedom to operate
(FTO) search for the application submitted.

3.yt eERT weae AT e #1 FHET A AR T aF
IeAdT URRAT HET |

Scrutinize the patent applications submitted by scientists and process
tham till natenting.

nTAN



4. T ¥ Soous W Al uAl F 3cax e |

Answering legal queries on the violation of patents

5 vTOUaTe & 3aurel 3t ufEpandt @ @eftg 9de i gAfea & uar
AT 3Rk 3PN ¥ & g & |

Finding out the expiries of patents related to HLL's products and
processes and advice in advance.

Y Ao FUel TET F FATET F Y HEEAT Hh P A A GHE
F7 § et wiEd S AR f Tw @ IR R © & @ g A gaw
UFH ¥ AT IEAH FETS FET |

The Patent Cell will work in coordination with the Office of Company Secretary
and will also follow up effectively the progress of patenting and take necessary
actions for the smooth process in collaboration with PFC and PA.

e 9 @ @ @ AR www (R & ) F e FE A A weA
WY & 3Eaeas A d9 | '

The Patent Celi will function under SVP & Head (R&D) who will take
necessary approvals from the Competent Authority.

TE Y WeTH WAEE & e & wry Sl fRar Ser & AR e
TG /AT BT |
This Order is issued with the approval of the Competent Authority and will

come into force with immediate effect.

R FTATUK.VINAYA KUMAR
FUTCA (AT WHUH)

VICE PRESIDENT (HR)
Far #H/To
1. Dr.Abi Santhosh Aprem, DVP (R&D)
2. Smt.BeenaAchan, Head (Legal)
3. Dr.DeepaPadmaja, DM (QA)
4. Sri Dadi A Sreenivas Rao, Management Trainee

CC: DVP(CC)ilc/CSO

CC:  Unit/ Division HR Heads

CC: Unit/ Division Heads

CC: AVP (SP &CC)/AVP (CTD & SD}/AVP (IT)

CC: PCE (IDS)/ Chief Biomedical Consultant

CC: VP (GB)/VP (T&O)/VP (MKTG)/ VP (HR) / VP (CQA & IT)
CC:. SVP(R&D)irc

CC: CS &SVP (HR)/SVP (F) & CFO/ SVP (MIS)

CC: CEOQ, HITES

CC: D (MKTG)/D(T&O) /D (FINANCE)



HLL LIFECARE LIMITED
Registered & Corporate Office
Poojappura
TRIVANDRUM - 695 012

HLL/3-18/2016/ 16/07/2016
OFFICE ORDER

W:WWW&?W@WWW#W{

Sub : Formation of Skill Development Division under HLL Management
Academy

Foel & FaTerw T AR wafd A @R da dfEE e A gew,
a@w,ﬁﬂm&ﬁimﬂmaﬂﬁ#ﬁvwmﬁmﬂ
TR 1 ¥ 3T HEEE TAUATH JUl $HE WA & wAARAT &
eTaT eor, IR FReE F adt F v gae oden, Re & R
BT, S THER & FARFT AT ol Frdshd MG o ST e

T TET o

The Company has established HLL Management Academy for providing
Learning, Research, Training and Consultancy in Educational Sector with
emphasis on Health Care and Allied areas. The Academy is presently
carrying out various activities like capacity building of employees of HLL and
its subsidiaries, conducting selection tests for recruitment of non-Executives,
conducting ‘Think Tank Lecture series, carrying out Additiona! Skill
Acquisition Program of Government of Kerala etc.

ag @r T ¥ fF ARG SR A 2 & A B HYEd S H AR
Fee Taehre uger o fRar §, S A w1 Qo T A AR 3
F gHEROT F 3w IcueE w1 o & e # oRd Il /e ¥
SR 3R Fre ARt B agd F HHAG FIe &) A THA ;
ST & 9RE & FEd & 2.3% A A Fud aReor wEsd A
T FT ¥ HRe% At AT & a¥ 2013-14 H I & R
g 7 Wfoas wefaa frar @ B

It has been noted that Government of India has launched skill development
initiatives to empower the youth of the country with skill sets which make
them more employable and more productive in their work environment. india
currently faces a severe shortage of well-trained, skilled workers. It is
estimated that only 2.3 % of the workforce in India has undergone formal skill
training. India’s annual skilling capacity was estimated at approximately 7
million during the period 2013-2014.

aarﬁmﬁfammmﬁxﬁvﬁﬁmmwmm
IR =7 FRiFa F BT FRA O &I TAT TATATA IREH F HNA
fﬁmﬁmWWQWWWWMW%I

Considering the enormous potential for Skill Development activities across the
country and to give a focussed attention for these activities, a separate

Division, namely, SKILL DEVELOPMENT DIVISION is formed under the HLL
Management Academy.

P.T.O



aﬁsﬂshfnﬂ,uaﬁtﬁm,ummﬂ’aé?mﬁmqm%m
I FETHR AT deehiel T A Gofigpar wa farfde o oy,
fAaddRA & FUAEART & dad fhar Sran &1 98 deas ¥ garag
HET R A RAAIFAR, 3T (TIHR) U YU (TIUAT) & RO
FLM| 3TF T Ag Tl (TESE) T8 gl

SHRI G.SREEKUMAR, AVP i/c, HLL-Mumbai will head the Skill Development
Division. Accordingly, he is transferred and posted at Registered & Corporate
Office, Poojappura, Trivandrum with immediate effect. He will operate from

CHO and will report to Shri K.Vinayakumar, Vice President (HR) & Head
(HMA). His routing code will be AVP (SDD) i/c.

AN

agmarqmmﬁmaxaaﬁaa#mmmm%!

This order is issued with the approval of the Competent Authority.

.
i
HueA! W9 vd s suregsr (vo Hm)
CS & SENIOR VICE PRESIDENT (HR)

Far #/ To

A St AMFAR, Tadr geRY, Taveve Has/ Shri G.Sreekumar, AVP ifc,
HLL-Mumbai

CC: All Unit/ Division HR Heads

CC: DM (HR)/DGM (HR) / AVP (HR), CHO

CC: Unit/ Division Heads

CC: Business Heads )

CC: AVP (SP &CC)/AVP (CTD & SD) / AVP (IT)

CC: VP(GB)/VP (T&O)/VP (M)/ VP (HR) / VP (R&D) / VP (CQA & IT)
CC: CS &SVP (HR)/ SVP (FIN) / SVP (MIS)

CC: CEO-HITES

CC: D (T&0)/D (MKTG)

CC: C&M.Di/lc - For kind information



vHaTACH dBeHaN fAfAds/HLL LIFECARE LIMITED
galigd T fAefAe Frfea/Registered & Corporate Office
gerega/Poojappura
ﬁl'sa?i?rg'{ﬂlTRlVANDRUM - 695012

TeTeTe/HLL/3-18/2016- ' 01/11/2016
' FTerg IRRI/OFFICE ORDER

ey : gigew & o e afafd w1 wea |
Sub : Constitution of Apex Committee for HITES

12 HFR, 2016 & AT TOUATS sWRE wdaed fafAes (grgew) & 8df
It affy & Yo & AT av Bl F EER 2 I, 2015 & wrTET Ae
¥ TaUA/3-18/2015 garRT fdd sdew WA @ dewe wea @ A e s
gifda fram s g1

in line with the decision taken in the 8" Apex Committee meeting of HLL
Infratech Services Limited (HITES) held on 12" October 2016, the Apex

Committee of HITES constituted vide Office Order NO.HLL/3-18/2015 dated 2™
April 2015 is reconstituted as under with immediate effect:

1. Shri R.P.Khandelwal, D (Fin) & CMD i/c - Chairman
2. Shri S.N.Sathu, CEO, HITES - Member
3. Shri P.Sreekumar, CS&SVP(HR), HLL - Member
4. Shri Anurag Salwan, Head (ID) & VP(O) -HITES - Member
5. Shri S.K.Kalra, VP (ID), HITES - Member
6. Shri Solomon Fernandez, PCE, IDS, HITES - Member
7. Shri R.S.Manku, VP (BD) i/c, HITES - Member
8. Shri V.S.Solanki, AVP(F) & CFO, HITES - Member

2 e, 2015 & wratey 3meyr # RREEs gy of smfafda @ |

All other conditions stipulated in the Office Order dated 2™ April 2015 remain
unchanged.

TqE IS TETH THFR F Iegaest & |/ Iy foar siver € |
This Order is issued with the approval of the Competent Authority.

. Mg SREEKUMAR
F0:N wRT e alise IuTewsT (T IR)
CS & SENIOR VICE PRESIDENT (HR)
To

1. Shri S.N.Sathu, CEO, HITES
2. Shri P.Sreekumar, CS & SVP (HR)

P10



Noniw

CC:
CC:

CC:

Shri Anurag Salwan, Head (ID) & VP(O), HITES
Shri S.K.Kalra, VP (iD)

Shri Solomon Fernandez, PCE, IDS

Shri R.S.Manku, VP (BD) i/c

Shri V.S.Solanki, AVP(F) & CFO-HITES

AVP.(SP & CC)
D (T&0) / D (MKTG)

CMD - for kind information




vguaTda awHal [AfAes/HLL LIFECARE LIMITED
Sofia wd oA FraTerd/Registered & Corporate Office

T RI/Poojappura
fa¥aaa A/ TRIVANDRUM - 695 012

wawaea/HLL/3-18/2017 10/04/2017
' FTEI_IMER/OFFICE ORDER

v SAIRIFEE § FIRE & FROT YHAR, 14 I, 2017 H®

o # Grwon |

Sub : Declaration of holiday on account of birthday of Dr.B.R.Ambedkar on
Friday, the 14™ April 2017.

R WHR & FEAET AGA §.12/6/2016-5F & T2 ReAiw 5 ¥, 2017 &

IR MefE wuraenat @it welt FE el Frteat & LA AR IFEH B
SeAfe & fafde & gwar, 14 3, 2017 & g & R & &0 & 0T fear
¥ | a&TER, 14 3@, 2017 F THUAUA AEHaR fAfAes & @ srfew v
el d W | —

Government of India has declared Friday, the 14" April 2017, as closed Holiday on
account of the birthday of Dr.B.R.Ambedkar for all Central Government Offices
includin% Industrial Establishments vide Office Memorandum No.12/6/2016-JCA-2

dated 5™ April 2017. Accordingly all Offices and Factories of HLL Lifecare Limited will
remain closed on 14" April 2017.

I8 wetH WS & gHled & |y S fRar S gl

This Order is issued with the approval of the Competent AuthorityW
' -

*.WT/K.VINAYAKUMAR

3qTeaeY (ATd G5 1U=)/VICE PRESIDENT (HR)

Jar ATo

Unit / Division HR Heads

Business Heads

Unit / Division Heads

CEO-HML / CEO-GAPL

CEO-HBL

CEO-HITES

CC: CSO/DVP (CC)

CC: DGM (HR)/AVP (HR)

CC: AVP (SP & CC)/AVP (CQA) /AVP (CTD & SD) / AVP (IT)
CC: VP (GB)/VP (T&O)/ VP (HR)/ VP (R&D)

CC: SVP (R&D)/CS & SVP (HR) / SVP (F) / SVP (BD)

CC: D (MKTG)/D (T&O)

CC: CMD - for kind information



