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HLL Litecare Limited
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Inter Office Memo

TIUATA /3-17(F-4)/2016- B 13K 20.12.2016
HLL/3-17 (B-4)/2016-
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e« TS99l 8 Hafd fAAmd gorfq Rave 6T Fafiam|
Sub : Review of Quarterly Progress Report related to Official Language.

=9 30 fAdex, 2016 & AT fQHATE H 3y A gorfa Rare & gairem &

We have reviewed your Quarterly Progress Report on OL for the quarter ended on 30"
September, 2016.
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Following achievements are noted

o T HTAATA, 1963 F URT 3(3) & IFAIT AT SEATASAT BT HeJUTelA
feram arar g

Documents coming under Section 3(3) of OL Act of 1963 have been complied with.

o TEAT H UM UAl oAl fEc) A 3o f&ar aram|
Letters received in Hindi have been replied in Hindi.

e Tdh FREATHT T ‘&, ‘@ AR I a9 & Y AR HT 3R 82%, 85% 3R
89% ST Ut & fordr &, S dFAArer g g1 f[AUIRa oayr 9 341 g

Your office achieved targets of 82%, 85% and 89% against correspondence to “A’, *B’

and ‘C’ regions respectively, which is more than the target prescribed by the Ministry.
o TR H 82.8% Ifcr il forar a/am & S Ui ¢
82.8% has been achieved against notings in Hindi which is praiseworthy.

o HIUATAT BT HTATSTA ThaT 9T Bl
Workshop has been conducted.

o UTHNW dAadd TfATA &1 doh 3mfaa &y 715 B

OLIC meeting has been conducted
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- HLL Lifecare Limited

(A Government of India Enterprise)

CAUATH dARpaRR fafies

(YRT QiR &1 399

Deficiency noted

o YT UAW H HCILAT H dad Ulg do AT H S ¥ ¥k A et a
. HHAT ® REr ot &t el =nfewy
Five meetings have been conducted in the chairmanship of Head of the Unit.The
conversation shall be made in Hindi in the meeting as far as possible.
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ar.dY & STT2N/ Dr.V.K JAYASREE
30 HAEl UdYd (T8EY)/ DGM (HINDI)

ol9d%/ Encl : IUIh/ As above.
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Unit Chief, HLL-PFT thr’ CS & SVE
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