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A 31 feoeR, 2016ﬁwﬁmﬁmmmﬁﬁézﬁmﬁwzﬁl

We have reviewed your Quarterly Progress Report on OL for the quarter ended on 31"
December, 2016.
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Achievements noted

. wwmﬁzm 19632ﬁrﬂm3(3)$mﬁa96m@?ﬁfWﬁmﬁzﬁ
e g

| 96 documents were issued under Section 3(3) of OL Act of 1963 in bilingual.
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Letters received in Hindi have been rephed in Hindi.
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The target ach1eved against correspondence to ‘A’, ‘B’ and ‘C’ regions.
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Workshop has been conducted. Duration of Hindi workshop should be one day as per the
direction of Ministry of Home Affairs.
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OLIC meeting has been conducted
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HLL Lifecare Lin itec.

(A Government of India End: prise)
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Conversations were made in Hindi in 63 meetings.
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‘Following deficiencies are noted
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During the quarter your unit has done only 19% notings in Hindi. The target prescribed
for noting in Hindi is 30% for ‘C’ region. Necessary steps may please be taken to -
increase Hindi noting.
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Suggestion for Progressive Use
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Install Unicode in the Computer
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Standard forms and standard letters may be made in bilingual
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All the special achievements of each quarter may please be mentioned separately in the
Quarterly Progress Report in every quarter as annexure as the prizes given by
Government of India for the OL Implementation are based on online Quarterly Progress
Reports sent to Regional Implementation office, Kochi.
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