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HR AT A

Inter Office Memo
TAUATA/3-17(G-4) /2017 8465 22.02.2017
HLL/3-17 (B-4)/2017- .

fowy : YT @ F@aAd fAAE gorfa Raie 6r gafe)

Sub : Review of Quarterly Progress Report related to Official Language.

~ A 31 REW, 2016 @I AT faaATe & Juh AT vorid Rae 6 gafiam 6

V/e have reviewed your Quarterly Progress Report on OL for the quarter ended on 31°
[teccember, 2016.

feafafag suafemal @1 sed@ fohar Srar 2
Following achievements are noted |

o TIHWT HIATATH, 1963 &Y URT 3(3) & HINT AT SEATAST P HJUTAT
frar T §
Documents coming under Section 3(3) of OL Act of 1963 have been complied with.

o &Y A urd uAT 1 s B # fear amm ¥
Letters received 1in Hindi have been replied in Hindi.

o HUD FEAGT T ‘&, ‘@ 33T 0 &F & T UAEAR A 3T 84%, 85% 3R
80% &I UTH HY Tordr §, S AFT gRT AuIRa Jeg @ 3AF &

g Your office achieved a targets of 84%, 85% and 80% against correspondence to ‘A’,

‘B’ and ‘C’ region, which 1s more than the target prescribed by the Ministry.

o fRCI A 75.5% afeer afda forar o/ar & S g =g &
75.5% has been achieved against notings in Hindi which is praiseworthy.

o HIRIATAT &I HTANST THAT 1T &
Workshop has been conducted.

o USIHTNT FOadd AT H doa AT Hr 718 &
OLIC meeting has been conducted

e dieal $iHe [a=_ver * Innovating for Healthy Generations
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Deficiencies noted

qfET UAE & et & dae did ok ST f w8 T dow A Sl dw
THT & aradiad [Ty A A ST anfee]

Only three meetings have been conducted in the chairmanship of Head of the Unit. The
conversation should be done 1n Hindi in the meeting as far as possible.

i

G U7 _deld & U g™

Suggestion for Progressive Use .

hTYERY/ Aucial A INpis FEATAT |
Install Unicode in all the Computers/Laptops
e TS YU IR HATF g3 fgumdy # a=rsv

Standard forms and standard letters may be made in bilingual

o TG fAaE H AW suafuar seer w@ @ FAR worfd RUIC 3 gy & §0 A
mmw%mmm,mmmmmm
i RUE & IR W & HRT WHR R TTHN HFAeadd & fov QrEpR &3
ST '

All the special achievements of each quarter may please be mentioned separately in the

Quarterly Progress Report in every quarter as annexure as the prizes given by
Government of India for the OL Implementation are based on online Quarterly Progress
Reports sent to Regional Implementation office, Kochi.

Ul

27, dY & STIAN/Dr.V.K JAYASREL
3T Hel U (fecT)/DGM (HINDI)

o9/ Encl : 3UI=H/ As above.

adar #/To
H)
Unit Chief, HLL-PFT thr’ CS & SVP )
ey il BT 9w § innovating for Healthy Generations vl il o iaimmdiinn i g il i o
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