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HLL Lifecare Limited
(A Government of India Enterprise)

MINUTES OF 105" OLIC MEETING HELD AT 09.30 AM ON TUESDAY,
19" APRIL, 2016 AT CMD’S CHAMBER. CHO, THIRUVANANTHAPURAM

MEMBERS PRESENT

Dr, M. Ayyappan, Chairman & Managing Director -Chairman
Dr.K.R.S.Krishnan, Director (T&O)
- Dr.Babu Thomas, Director (Marketing)
Shri R.Ganesan, Senior Vice President (Finance) & CFO
Shri L.Ajith Kumar, AVP(IT)
Shri V.Kuttappan Pillai, Unit Chief, HLL-PFT
Shri Binu Thomas, Unit Chief, HLL-AFT
Dr.V K .Jayasree, DGM(Hindi) - Member Secretary

R R ol

In attendance

1. Smt.V.Saraswathi Devi, AVP(HR)
2. Dr.SureshKumar.R, DM (OL)

Leave of absence granted to

Shri R.P.Khandelwal, Director (Finance)

Shri P.Sreekumar, Company Secretary &SVP(HR)

Shri G.Satheesh Kumar, Senior Vice President (R&D)i/c
Shri K.Vinaya Kumar, VP (HR)

Shri Rajesh.T.Divakaran, DVP (CC)i/c

W WO B

The meeting started with welcome address by Chairman. He directed all members to
comply with the targets prescribed in the Annual Programme issued by the Department of
Official Language, Ministry of Home Affairs, Government of India. He also suggested
the members to send e-mails and headings of presentations in bilingual. The committee
took up all Agenda Items for discussion.

1. Approval of previous Minutes of OLIC meeting

The Committee approved the Minutes of previous OLIC meeting held on
08.01.2016, which was circulated to all members vide IOM No.HLL/3-17
(B-1)/2016-8274 dated 02.02.2016. It was informed that decisions taken in the
meeting were complied with. :
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. Statutory Requirements

(i) Compliance of Section 3(3)

It was decided to issue all documents coming under Section 3(3) of OL Act of
1963 in bilingual only.

(ii) Training in Hindi

Regarding Parangath Training , committee was informed that employees-have
been identified for Parangath Training and they will be given training in the
next session.

(iii) Review of Quarterly Progress Reports of Units

Quarterly Progress Reports pertaining to units were reviewed at CHO and
intimated to the concerned units.

. Discussion on Annual Program for the year 2016-17

(i) The Committee discussed in detail on Annual Program for the year 2016-
17 issued by the Department of Official Language, Ministry of Home
Affairs, New Delhi. It was informed that copies of Annual Programmme
were sent to all units for strict compliance of orders/targets prescribed in
the Annual Programme and instructed to inform the progress made through
Quarterly Progress Reports.

(ii)  The committee discussed on the directions issued by the Minister of State
and noted that compliance of majority of items are ensured in the Company
and Chairman directed the members to comply with the directions.

(iii) The Committee was informed that targets for each item remains same as
2015-16.

The Committee discussed on the Important Directions regarding OL Policy

¢ Regarding making question papers of the recruitment examination in Hindi
the committee observed that confidentiality will be affected while
translating the question papers. The Committee noted that option to speak
in Hindi in interviews is already extended to candidates and in the question
papers, questions related to Official Language is also included.

o It was decided to make International Treaties and Agreements to be made
in bilingual.

o [t was decided to install Unicode encoding in all computers /laptops and to
make e-mail in bilingual.
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4. Nomination for participation in All India Rajbhasha Hindi Conference.

6.

The Committee approved the proposal to depute one person for All India Rajbhasha
Hindi Conference from 26 to 28t May at Hotel Uday Samudra Leisure Beach
Hotel & Spa, Kovalam, Thiruvananthapuram.

. Expansion of OLIC

The committee approved the proposal to expand OLIC of CHO with the following
members.

i} Shri R.Mohan Das, Head Bio-medical

ii) Shri Solomon F ernandez, Principal Chief Enginecr
iii) Shri N.Ravi Kumar, VP (CQA & IT)

iv) Shri T. Rajasekhar, VP (Marketing)

v) Shri B.Rajendran, VP (SP & GB)

vi) Shri K.C.Jayakumar, VP (T&O)

vii) Shri 8. M. Unnikrishnan, AVP(CS&P)
viii}Dr,Suresh Kumar R, DM (OL)

Discussion on the Letters/OMs received from the Ministry

The committee decided to strictly comply with the instructions given in the OM
issued by the Ministry of Health and family Welfare/ Ministry of Home Affairs,
New Dethi.

i) OM No.13035/01/2013-OL Policy dated 18 February 2016

The Committee discussed on the above OM and noted that the norms for creation
of Hindi post is applicable also to autonomous bodies. It was also informed that
the status of Hindi posts in HLL was intimated to Ministry of Health and F amily
Welfare.

ii) Lr.No.120I9/03/2016~0L(c0mplaint) Miscellaneous-1 dated 29 February,
2016 of the Secretary ( OL), Ministry of Home Affairs

The Committee noted that this letter js regarding violation of OL Rules and it i
not applicable to HLL as company is ensuring the provisions of OL Act and
Rules.

iii) OM N 0.12019/81/2015-0.1(A-2)/Part-2 dated 29 February, 2016

The Committee noted the guidelines for conducting Hindi Workshop issued by
the Director (policy), Ministry of Home Affairs, New Dethi. Tt was decided to
make a reference book by including the terminology being used by the Company.

3
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iv) OM No.E.11015/1/2016-Hindi-II dated 1* March 2016

The committee discussed in detail on the above OM issued by the Ministry of
Health and Family welfare regarding matters connected with the inspection of
Parliamentary Committee on OL. The committee noted that all the items
mentioned in the OM are complied with by the company.

v) OM Ne.14013/01/2016-OL Policy dated 04 March, 2016.

The Committee noted that the above OM is for prescribing a percentage for
advertisements to be released in Hindi and in English from the total amount of
Govt. advertisements and to formulate a policy in this regard and the action
taken in this regard should be intimated to Ministry of Home Affairs within a
month.

vi) Lr No.E.16016/01/2016-Hindi-1 dated 9" March 2016

The Committee noted that this letter is regarding ensuring compliance of OL Act
of 1963 and Rules made there under and to intimate the action taken through the

Quarterly Progress Reports.

Releasing of Samanvaya, TOLIC magazine and hosting of Website

The Committee approved the proposal to organize a function in May 2016 for
releasing HLL Magazine ‘Samanvaya’, TOLIC Magazine ‘Tapasya’ and hosting
TOLIC Website.

. Inclusion of HLL-AFT, CRDC in the TOLIC

The Committee approved the proposal to include HLL AFT, CRDC inthe TOLIC
(U). It was also decided to send letters to Balmer Lawrie & Company and
Hindustan Petroleum Company for taking membership in the TOLIC(U) being
Public Sector Undertakings.

. Engaging a Translator at Mumbai Regional Office

The Committee was informed that the Regional Office, Mumbai has given a request
for engaging a translator for looking after the OL Implementation there. The
Chairman directed to put up a proposal in this regard.
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10. Reporting

The Committee was informed that following activities were conducted during
previous quarter in the field of Implementation of Official Language Policy.

i) 104™ meeting of OLIC was conducted on 08.01.2016 at Corporate office.

ii) Awards for doing Noting & Drafting, Leading Section Awards, Rolling
Shields, Cash Awards to Sections for promoting the progressive use of
Hindi were awarded in the function conducted in connection with Republic
Day Celebrations.

iii)  As part of implementation of OL Policy one day OL Seminar was conducted
on 17" February, 2016 for the employces on “HLL’s 50" Year-
Achievements and Acclamation,”

iv)  Hindi Forum Meetings conducted at HLL Peroorkada Factory and AFT on
26.02.2016 and 29.03.2016 respectively.

V) MOU between our Company and Ministry was prepared in bilingual.

vi})  Deputy Director (Implementation), Regional Implementation Office, Kochi
conducted OL Inspection at Perookada Factory on 05.03.2016.

vii) 9 employees of our company participated in the 5 day condensed
Translation Programme jointly conducted by TOLIC(U) and Central
Translation Bureau, Bangalore from 14.03.2016 to 18.03.2016 .

viii) OLIC Meeting was conducted in AFT on 23.03.2016.

ix)  OL Inspection conducted in company’s Corporate R & D Centre, Irapuram
and Bio-medical Office respectively on 29.03.2016, 19.03.2016 and
24.02.2016.

X} OLIC Meeting conducted at Kakkanad Factory, Kochi on 30-03-2016
through video conference.

xi})  Prize distribution of competitions conducted for students of the school
coming under CSR Activities of HLL was conducted on 30.03.2016. 94
students were awarded.

xii)  Corporate News and Moments released in Hindi and Bilingual.

The meeting concluded at 10.00 AM with vote of thanks to the Chair.

MEMBER SECRETARY CHAIRMAN, OLIC
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HLL Lifecare Limited
(A Government of India Enterprise)

MINUTES OF 106" OLIC MEETING HELD AT 05.00 PM ON THURSDAY,
30" JUNE, 2016 AT CMD’S CHAMBER, CHO,
THIRUVANANTHAPURAM

MEMBERS PRESENT

1. Shri R.P.Khandelwal, Chairman & Managing Director - Chairman

2. Shri E.A.Subramanion, Director (T&O)

3. Shri R.Ganesan, Senior Vice President (Finance) & CFO

4.  Shri P.Sreckumar, Company Secretary &SVP(HR)

5. Shri G.Satheesh Kumar, Senior Vice President (R&D)

6. Shri K.Vinaya Kumar, VP (HR)

7. Shri L.Ajith Kumar, AVP(IT)

8.  Shri V.Kuttappan Pillai, Unit Chief, HLL-PFT

9.  Shri Binu Thomas, Unit Chief, HLL-AFT

10. Dr.V K.Jayasree, DGM(Hindi) - Member Secretary

In attendance

1. Dr.SureshKumar.R, DM (OL)

Leave of absence granted to

1. Dr.Babu Thomas, Director (Marketing)
2. Shri Rajesh.T.Divakaran, DVP (CC) i/c

The Committee welcomed the new Chairman and Managing Director and
Chairman (OLIC) in the meeting of OLIC. The Chairman in his speech pointed
out that being a Central Govt. Company it is our responsibility to implement,
promote and propagate the progressive use of Hindi in the Company. He added
that controlling officers should motivate employees working under them to do their
work in Hindi also. He recalled that HLL has to monitor the Official Language
implementation in 25 PSUs in Trivandrum under TOLIC (Undertaking). After
that, the committee took up all Agenda Items for discussion.
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Approval of previous Minutes of OLIC meeting

The Committee approved the Minutes of previous OLIC meeting held on
19.04.2016, which was circulated to all members vide IOM No.HLL/3-17(B-
1)/2016-1546 dated 12.05.2016. The Committee was informed that decisions
taken in the meeting were complied with.

. Statutory Requirements

(i) Compliance of Section 3(3)

The Committee discussed in detail about the translation of documents
coming under Section 3(3) of OL Act of 1963. The Committee noted
that all the documents coming under section 3(3) have been issued in
bilingual. The Committee decided that Hindi staff should be appointed at
Subsidiary Companies for looking after the Implementation of OL Act
and Rules.

(ii) Review of Quarterly Progress Reports of Units

The Committee was informed that Quarterly Progress Reports pertaining
to units for the quarter ended on 31 March 2016 were reviewed at CHO

and intimated to the concerned unit accordingly.

Conduct of Hindi Fortnight Celebrations — 2016

The Committee decided to conduct Hindi Fortnight Celebration in a splendid
manner in September/October. The Committee approved the proposal to
invite Hon’ble Health Minister and Education Minister of Kerala for the
inaugural and valedictory functions respectively, The Committee approved a
budget of Rs.50,000 for conducting Hindi Fortnight Celebrations.

Hindi Competitions for Schools adopted under CSR activities

The Committee approved the proposal to conduct Hindi competitions to the
students of schools adopted under CSR activities of the Company as part of
our Hindi Fortnight Celebrations and a budget of Rs. 15000/- for purchasing
prizes.
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Hindi Advisory Committee Meeting

The Committee was informed about the Hindi Advisory Committee meeting
of Ministry of Health & Family Welfare being organised on 7 July 2016 at
11.00AM at Vigyan Bhavan Annex, Committec Chamber — A, New Delhi.

It was also informed that Quarterly Progress Report of HLL Lifecare Ltd. will
be reviewed in the meeting. The Chairman directed DGM (Hindi) to prepare a
report and presentation thereof,

. Parangath Course for making proficiency in Hindi

The Committee was informed that undergoing training in Parangath course is
mandatory for all employees/ officers possessing working knowledge in Hindi
for making proficient to do their official work in Hindi. The Committee
approved the proposal to start Parangath training in the Company from
January 2017 onwards by engaging Pradhyapak from Hindi Teaching
Scheme, '

The Committee was also informed that duration of the course i1s 6 months and
the classes would be conducted twice in a week for 2 hours duration.

. Name of Golden Jubilee Block in Bilingual

The Committee appfoved the proposal to make the name of newly constructed
“GoldenJubilee Block “in bilingual.

. Music System at reception and Canteen Hall

The proposal to publish Public Address System in the Canteen and reception
for playing Hindi Music was deferred for the time being by considering the
cost constraints.
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9. TOLIC (U) Activities done during the quarter

The Committee was informed that the following activities of the TOLIC were
conducted during the quarter.

v)

vi)

Quarterly Progress Reports of 15 member offices were reviewed and
intimated to member offices.

The magazine of the TOLIC ‘Thapasya’ was rcleased and Website of
the TOLIC www.tolicu@tvm.org was hosted on 30™ May by the former
Chairman,

The cash prize of Rs.1000/- was given to smt. S Prasitha of Airport
Authority for suggesting the name “Thapasya” for the magazine of
TOLIC.

TOLIC secretariat meeting conducted for finalising agenda items for
the forthcoming TOLIC meeting.

Hindi workshop conducted for the member offices.

The Accounts of the previous year was audited by Manager (CAS) of
HLL.

10. Discussion on Letters/OMs received from the Ministry

(i) Giving advertisements in Newspapers

The Committee noted the directions issued by the Joint Secretary,
Ministry of Home Affairs regarding releasing advertisements in Hindi
in Hindi Newspapers and in English News papers. In the English
Newspaper it should be shown at the end that Hindi version is available
in the website and the address of the website should be mentioned. The
Chairman directed to strictly comply with the direction.

(i) Letter No.12019/81/2015-O.L(Impl-2)/Part2 regarding conducting

workshop and clarificatiom regarding honorarium.

The Committee noted the direction issued by the Home Ministry
regarding payment of honorarium of Rs. 500/- (75 minutes of each
session of Hindi workshop) to the employees in service and it should
not exceed Rs. 5000/- in a year and Rs. 1000/- (per 75 minute) to the
employees not in service.
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(iii) Table showing the marks for awarding Rajbhasha Kirti Puraskar/
Regional Official Language awards for Public Sector Undertakings/
TOLIC .

 The Committee discussed in detail on the above and Chairman directed
all members to follow as per the guidelines. Director(Technical and
Operations) suggested to make rubber stamps for marginal notings .

11.Reporting

The Committee was briefed the following activities conducted during the last
quarter in the field of Implementation of Official Language Policy.

i) Spoken Hindi class conducted on all Tuesdays at Akkulam Factory.

i)  Official Language Awareness Programme on OL Policy for Employees
was conducted on 29.04.2016 at Peroorkada Factory and 32 employces
participated.

iii)  Photo News Letter -Moments released in bilingual.

iv)  Official Language Magazine “Samanvaya” released and circulated to
various Ministries and Central Govt, offices and TOLICs.

v)  Updated Website of HLL .

vi)  Hindi version of Corporate News published.

vi) 105" OLIC Meeting conducted on 19™ April 2016 at CHO.

vili) DM (OL), CHO participated in the All India Rajbhasha IHindi
Conference & Workshop conducted on 26, 27 & 28 May 2016 at Uday
Samudra Leisure Beach Hotel & Spa, Kovalam, Trivandrum by Viswa
Hindi Karyanvayan Parishad (Parivartan Jan Kalyan Samiti), Delhi.

ix)  Awareness Programme conducted on 15" June 2016 on OL policy and
32 employees participated.

The meeting concluded at 5.30 PM with vote of thanks to the Chair.

MEMBER SECRETARY
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HLL Lifecare Limited
(A Government of India Enterprise)

MINUTES OF 107 OLIC MEETING HELD AT 11.00 AM ON
THURSDAY, 29"SEPTEMBER, 2016 AT AKSHAYA HALL. CHO,
THIRUVANANTHAPURAM

MEMBERS PRESENT

Shri R.P.Khandelwal, Chairman &Managing Director - Chairman
Shri E.A.Subramanian, Director (Technical & Operations)

Shri R.Mohan Das, Head, Bio-medical

Shri R.Ganesan, Senior Vice President (Finance)&CFO

Shri P.Sreekumar, Company Secretary &SVP(HR)

Shri G.Satheesh Kumar, Senior Vice President (R&D)

Shri Solomon Fernandez, Principal Chief Engineer

Shri Vinaya Kumar.K, Vice President(HR)

Shri N.Ravi Kumar, Vice President (CQA & IT)

10 Shri B.Rajendran, Vice President (GB)

11.Shri K.C.Jayakumar,VicePresident (T&O)

12. Shri L.Ajith Kumar, Associate Vice President (IT)

13. Shri V Kuttappan Pillai, Unit Chief, HLL-PFT

14. Shri S.M.Unnikrishnan, Associate Vice President(SP&CC)

15. Shri Binu Thomas, Unit Chief, HLL-AFT

16. Dr.V K. Jayasree, Dy. General Manager (Hindi) - Member Secretary
17.Dr. Suresh Kumar.R, Deputy Manager (OL) |

090 L W

Leave of absence granted to

1. Dr.Babu Thomas, Director (Marketing)
2. Shri T. Rajasekhar, VP (Marketing)

The Chairman in his welcome address, mentioned the relevance of official
Language in the Company and the need to implement the provisions of OL Act,
Rules and the OM’s issued from time to time from the Ministry of Home Affairs
Department of official Language, New Delhi. He also appealed the members to do
more and more work in Hindi and to encourage the subordinate employees
working under them to do more work in Hindi.
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1.Approval of previous Minutes of OLIC meeting.

The Committee noted that the minutes of the 106™ OLIC meeting was circulated to
all members and action was initiated on all the items other than the conduct of
Hindi Fortnight Celebrations. The member secretary informed the Committee that
the Hindi Fortnight Celebrations was not conducted in time due to the exigiencies
related with the visit of Parliamentary- Committee and the translation of Annual
Reports of Head office and 3 subsidiary companies. The Chairman asked to get
exemption from the Ministry to organize Hindi Fortnight Celebrations from the
first week of November onwards.

2. Statutory Requirements

(i) Compliance of Section 3(3)

Regarding Section 3(3) Chairman insisted that General Orders should be issued
simultancously in bilingual in Hindi and English without fail.

(ii) Training in Hindi Parangath

The Committee approved the proposal to conduct Parangath training in each unit
and Corporate Head Office separately ie. AFT & R&D together, HLL - PFT
separately and for CHO and ID together.

(iii) Review of Quarterly Progress Reports

The Committee was informed that the Quarterly Progress Reports pertaining to
units for the quarter ended in June 2016 are reviewed at CHO and deficiencies,
suggestions were intimated to the units accordingly.

3. Inspection in the Units for identifying the best implemented office.

The Committee approved the proposal to send Shri P.Vijayakumar, Rtd. Deputy
Director (Implementation), Regional Implementation Office, Kochi for inspecting the
units for identifying the best Official Language implemented Office among units for
awarding the Rolling Shield installed by the company. It was also decided to give
Rs.2000/- per day along w1th TA/DA eligible to Manager Level.
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. Inclusion of Hindi Staff of Units for doing Translation of Annual Reports/

Parliamentary Committee related works-Reg.

The Committee approved the proposal to avail the services of the Hindi staff engaged
in Units when major works such as Parliamentary Committee, Translation of Annual
Reports are therein place. '

. Sign Boards in Trilingual

The Committee approved the proposal to make sign boards in trilingual in the order of
regional language on top, Hindi in the middle and English on the bottom respectively.

. Updation of Website

The Committee was informed that the website of the orgahisation should be made
fully in bilingual and the updation should be carried out both in Hindi and English
simultaneously. The Chairman directed to AVP (SP&CC) to look into it.

. Incentives for doing work in Hindi

The Committee approved the proposal to implement the enhanced rate issued by the
Department of Official Language, Ministry of Home Affairs, New Delhi vide their
OM No.12013/01/2011 — OL (Policy) dt. 14™ September, 2016 for doing Noting &
Drafting in Hindi.. _

. Incentive for giving dictation in Hindi

The Committee approved the proposal to implement the enhanced rate of Rs. 5000/~
for giving dictation in Hindi issued by the Department of Official Language, Ministry
of Home Affairs, New Delhi.

. Option to write Recruitment examinations in Hindi medium

It was decided to give option to write Recruitment Examinations conducted on All
India basis in Hindi & English.

10. Making Corporate Brochure in Bilingual

The Committee decided to make the Corporate Brochure of the Company in Hindi

separately.
3
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11. Signing of MOU

The Chairman directed to VP (CQA & IT) to get the signature in Hindi and Bnglish
version of the MOU signed between the company and Ministry of Health & Family
Welfare.

12. Reporting

The Committee was briefed the following activitics conducted during the last
quarter in the field of Implementation of Official Language Policy.

Translated the MOU between HLL and Ministry of Health and Family Welfare.

OL mspection eonducted at R&D office on 29.07.2016.

Corporate News published in Hindi, _

14 Tenders were translated and published in Hindi N ewspapers, _

Reviewed the Quarterly Progress Reports of Units of HLL and TOLIC Member

Offices. ' '

IIfrd meeting of TOLIC was conducted on 20t July, 2016. The Chairman

presented Power Point presentation made in respect of HLL’s activitics in the

TOLIC meeting . .

Inspection conducted at five Member Offices. : :

OL Awareness programme conducted on 09.08.2016. 24 employees participated.

- TOLIC Secretariat meeting conducted on 19 August, 2016.

10. OLIC meeting conducted at AFT on 31.08.2016.

1. Review meeting prior to the Hindi Advisory Committee meeting conducted at our
Ministry was attended by DGM (Hindi) the meeting.

12. OL inspection was conducted at Hites, Noida. QLIC meeting also conducted there,

r/ \\
L
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&
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) The meeting concluded at 11.30 AM with vote of thanks to the Chair.
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HLL Lifecare Limited
(A Government of India Enterprise)

MINUTES OF 108" OLIC MEETING HELDAT 09.30 AM ON TUESDAY, 27"
DECEMBER, 2016 AT CMD’s CHAMBER, CHO, THIRUVANANTHAPURAM

MEMBERS PRESENT

Shri R.P.Khandelwal, Chairman &Managing Director - - Chairman
Shri E.A.Subramanian, Director (Technical & Operations)

Shri R.Ganesan, Senior Vice President (Finance}&CFO

Shri P.Sreekumar, Company Secretary &SVP(HR)

Shri G.Satheesh Kumar, Senior Vice President (R&D)

Shri VinayaKumar.K, Vice President(HR)

Shri N.Ravi Kumar, Vice President (CQA & I'T)

Shri B.Rajendran, Vice President (GB) _

9. Shri L.Ajith Kumar, Associate Vice President (IT)

10.Shri V.KuttappanPillai, Unit Chief, HLL-PFT

11.Shri S.M.Unnikrishnan, Associate Vice President(SP&CC)

[2.Shri Binu Thomas, Unit Chief, HLL-AFT

13.Dr.V K.Jayasree, Dy. General Manager (Hindi) - Member Secretary
14.Dr. Suresh Kumar.R, Deputy Manager (OL)

9 NSV L W =

Leave of absence granted to

Dr.Babu Thomas, Director (Marketing)

Shri T. Rajasekhar, VP (Marketing)

Shri R.Mohandas, Head, Bio-medical

Shri Solomon Fernandez, Principal Chief Engineer
Shri K.C.Jayakumar,VicePresident (T&O)

Sl o =

The Chairman in his opening address informed that Hindi Fortnight Celebration was
conducted in the Company in a befitting manner. IHe also informed that TOLIC (U) has
bagged Official Language Regional Award (3 Prize) among undertakings, Banks and
Central Government instituted by Ministry of Home Affairs, Department of Official
Language, New Delhi and the shield was received by him from the Hon’ble Governor
Andhra-Thelengana. He stated that our goal should be to get the first prize at National
level and our Units should also compete for the Official Language Regional Awards. In
order to achieve this, we have to work with more passion.He informed the members that
TOLIC (U) is conducting the valedictory function of its Hindi Fortnight Celebrations
today and Hon’ble MP, Dr.A.Sampath is the Chief Guest, who is a member of
Parliamentary Committee on Official Language.
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Approval of previous Minutes of OLIC meeting.

The Committee noted that the minutes of 107" OLIC meeting held on
29“‘September, 2016 was circulated to all members vide IOM No, HLI./3-17
(B-1)/2016-8375 dt.04-10-2016 and necessary actions were taken on all the items
other than Hindi Translation of HLL’s Corporate Brochure —‘The Pink
Revolution’. It was informed that due to the exigencies of translation and proof
reading of Annual Reports of HLL and its 3 subsidiaries, the translation of the
same was delayed. Member Seccretary requested to attach employees who have
good command of both Hindi & English with Hindi section. The Committee
discussed the matter and decided to take Hindi Translator (Trainees) under
Training and Development Scheme of the Company for 3 years.

Statutory Requirements

(i) Compliance of Section 3(3)

Regarding compliance of Section 3(3) of OL Act of 1963 Chairman insisted that
General Orders should be issued simultaneously in bilingual in Hindi and English
without fail.

(ii) Review of Quarterlv Progress Reports

The Committee was informed that the Quarterly Progress Reports pertaining to
units for the quarter ended in September 2016 were reviewed at CHO and
deficiencies, suggestions were brought to the notice of the units for necessary
action.

Inspection in the Units for identifying the best implemented office.

The Committee noted the suggestions made by Shri P.Vijayakumar, Rtd. Deputy
Director (Implementation), Regional Implementation Office, Kochi during his
inspection at HLL. — KFB & HLL — AFT, HLL-PFT& CRDC for identifying the
best OL implemented Unit for awarding the Rolling Shield instituted by the
Company. The Committee decided to intimate the Unitstorectifythe deficiencies
pointed out by him.
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Conduct of seminar

The Committee noted that every year HLL is conducting Hindi Seminar in
compliance of the directions of Government of India, Ministry of Home Affairs,
New Delhi. In this regard the Committee decided to organize a Hindi Seminar on
“HLL-an organization for innovating healthy generations” for the employees
of the Units based in Trivandrum. It was also decided to give cash award of
32000/-, X1500/- and T1000/- to the best 3 presentations. The Committee also
approved a financial commitment of ¥15,000/- in this regard.

Providing space for Hindi implementation in the Website for updating
Official Language News.

The Committee was informed that details regarding Official Language
Implementation of the Company are not displayed in our website. The Committee
observed that website is a medium by which we can communicate about our

“activities along with photos and News. C&MD directed AVP (SP&CC) to make

necessary arrangements for providing a space in the Website of the Company for
the same.

Deficiencies  noted by Assistant Director (Implementation), Regional
Implementation Office, Kochi

The Committee discussed in detail about the suggestions given by Assistant
Director (Implementation), Regional Implementation Office, Kochi during the
Official Language Inspection conducted at HLL - KFC on 17.10.2016. The
Committee decided to follow up with HLL — KFC and to rectify the deficiencies

- pointed out by AD (Imp.)

Future plan of action

The Committee was informed of the following matters planned for the next
quarter:

i) Printing Samanvaya-2 issues.

ii) Printing Thapasya- TOLIC magazine

iii) Conducting Seminars for both TOLIC and HLL
iv) OL awareness Programme for Managers and above
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Conducting inter TOLIC Competitions —Reg.

The Committee approved the proposal to+ conduct inter-TOLIC competition
between the four TOLICs situated in Thiruvananthapuram. The Committee also
noted that the expenses incurring in this regard will be borne equally by all the
TOLICs. It was decided to present this item in the TOLIC meeting and to finalise
after discussion with other TOLICs.

Thlruvananthapuran_l.

The Committee approved the proposal to conduct Hindi competitions for the
senior officers of the Company in connection with Vishwa Hindi Diwas.
celebrations.

Starting Parahgath Course

It was decided to include the employees of the member offices of TOLIC(U) in the
Parangath course to be commenced at HLL- PFT.

Reporting

(I)  Activities of HLL

The Committee was briefed about the following activities conducted during the last
quarter in the field of Implementation of Official Language Policy by HLL &

TOLIC (U):

(i) OLIC Meeting was conducted at HLL — CRDC, Akkulam on 01.10.2016.

(ii) Official Language Inspection was conducted at HLL Kanagala Factory on
26.10.2016, HLL — AFT on 15.11.2016, HLL-PFT on 16.11.2016&HLL -
CRDC, Akkulam on 17.11.2016 for awarding the Rolling Shield instituted
by the Company among the Units by the Retd. Dy Director (Implementation),
Regional Implementation Office, Kochi.

(iii) Hindi Workshop conducted at HLL. — KFB on 27" October, 2016.

(iv) Official Language Inspection was conducted at HLL-KFC by the Assistant
Director (Implementation), Regional Implementatmn Office, Kochi on17-10-
2016.

(v) Monthly photo News letter “Moments™ and Monthly News letter “Corporate
News” were published in bilingual form.



(v)

(vii)

(viii)

TaUelel & [RET UEaEl HARE @7 3gre e¥e] Ud U9y faeers
A IRWWOSTAS ERT 7 AEN, 2016 P UwaE haedl, fovadaga &
sgea frr vl & dndRam, Jafgw dw, wa v Raew @
el smwor R Rl umamEr ARE & ANW Seefad oA
3mafaa fer I

o FAURT & T 11.11.2016 F 11 FEr af@f@a] sfEa & 0
27 TR 7 smar o)

o FHTRA F Fedt & AT 12.11.2016 T § By vfefad 3mfog &
TS 32 ST w7 RN

 TITHTA-EIECH & FHAREGT F BT 10-11-2016 F ToAW DT W
SATEHAT BIAHH| 15 HAANREGT o Hor o

o TIUAUA & redl T & fOU 14.11.2016 F oW A
SITRGAT FIRA (19 HAIRAT F H9r B

o TIUATA-UUHE! & FAAIRAT & fow 15.11.2016 @ By Hrdemem 21
wAAREr F amr ol |

o HUA & W TH IR FREEA & 3 e T Tl & awat F Bo
17112016aﬁsﬁauﬁﬁﬁﬂw3ﬂaﬁaaﬁrﬁr1z1ﬁmﬁuﬁﬁm
Eof

o Ffael & FAARIT F AT 18.11.2016 & TN Hfy W FAPESaT
FEHH| 20 FHEAREGT F HeT Ry

o TATAUA & HAURET (18.11.2016) F U “TIvewe & ST [ e
aaﬁtraﬁﬁaaaqﬂuﬁw"wwugmamﬁml

TATATH & Rl TEaE GARE & THANST TANG F1 3geT AT aieary
IR HEGTG, 7o Toig DE & SN g1 21 AdeR 2016 A U T
3R AT IR, WUSeaTd, YUY Ud USY R @ANE Y rewmstar &
A G pORR, Vg 30 BRI ( i) @ R we
& 87 # 346 g Y T IO & 3ueew & §ARE # geafadq
TR ara |

FATTT ARG & GRI ST maAwedr 8 3nfaa fear =) Fusr & 18
AN/ R o i T



(vi) Shri R.P.Khandelwal, C&MD inaugurated the Hindi Fortnight Celebrations
of HLL conducted on 07.11.2016 at HLL Peroorkada Factory,
Thiruvananthapuram.  Retd.Reader, Dr.V.V.Viswam, Kerala University
delivered felicitation address. The following Hindi programmes were
conducted during Hindi Fortnight Celebrations;

(vit)

(viii)

11 competitions m Hindi conducted for Employees on 11.11.2016.27
employees participated.

8 Competitions in Hindi conducted for the Children of employees on
12.11.2016. 32 children participated in the Competitions.

Awareness programme on OL Policy for the Employees of HLL HITES
on 10-11-2016-15 employees participated.

Awareness programme on OL Policy for the Factory Staffs of HLL on
14.11.2016- 19 employees participated.

Hindi Workshop for the Employees of HLLL. - AFT on 15.11.2016.21
employees participated.

5 Hindi Competitions conducted for the students of schools adopted
under the CSR activities of the Company on 17.11.2016. 121 students
participated.

Awareness programme on OL Policy for the Employees of units
18.11.2016.20 employees participated. .
Hindi Eloquence programme on “Innovative Projects for the
fulfilment of vision of HLL” for the employces of the Company on
18.11.2016.

Valedictory function of Hindi Fortnight Celebrations of HLL was
inaugurated by Shri Loknath Behra IPS, State Police Head & DGP on
21.11.2016 and Shri R.P.Khandelwal, C&MD presided over the function.
Shri D.KrishnaPanicker, Retired Dy.Director (Impl.) was felicitated in the
function recognising his contributions in the field of official Language
implementation.

Hindi Ganasandhya was also conducted along with valedictory function. 18
employees/officers of the company sung songs,
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TOLIC Activities

Joint Hindi Fortnight Celebrations of TOLIC (Undertaking) was inaugurated
by Shri C.R.Sasi Kumar, Managing Director, SBT in a function held under
the chairmanship of Shri R.P.Khandelwal, C&MD. Shri Narendra Singh
Mehra, Assistant Director (Implementation), Regional Implementation
Office, Kochi delivered the felicitation address. The following Hindi
activities were conducted during Hindi Fortnight Celebrations:

7 Hindi competitions were conducted for the Employees of member offices
on 24™ and 25" November 2016 at RTCC, BSNL. The competition was
sponsored by RTCC, BSNL. 95 employees participated in the competitions.
Technical Seminar for the Employees of member offices was conducted on
07.12.2016 at C-DAC and was sponsored by C-DAC. 35 employees
participated.

Official Language awareness programme was conducted on 14.12.2016 at
HUDCO and was sponsored by HUDCO. 25 employees participated.
Official Language awareness programme for Head of Member offices was
conducted on 16.12.2016 at HLL — CHO. 32 executives participated.

TOLIC received third prize among all the TOLICS in South west region and
was received by CMD and Chairman TOLIC in the Southern Regional
Conference held at Hyderabad on 21* December 2016.

The Committee was informed that Hon’ble Member of Parliament
Dr.A.Sampath will be inaugurating the Valedictory function and second
TOLIC meeting. Keynote Address will be delivered by Shri Babulal Meena,
Deputy Secretary (OL), Ministry of Home Affairs, New Delhi. AD (Impl)
Kochi will be delivering the felicitation and review the half yearly reports of
member offices.

The meeting concluded at 10.15 AM with vote of thanks to the Chair.

Q/\ilt[\ W

MEMBER SECRETARY IRMAN OLIC
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HLL Lifecare Limited
(A Government of India Enterprise)

MINUTES OF 109" OLIC MEETING HELD AT 10.00 AM ON THURSDAY, 30"
MARCH, 2017 AT CMD’s CHAMBER, CHO, THIRUVANANTHAPURAM

MEMBERS PRESENT

Shri R.P.Khandelwal, Chairman &Managing Director - Chairman
Dr.Babu Thomas, Director (Marketing)

Shri E.A.Subramanian, Director (Technical & Operations)

Shri R.Ganesan, Senior Vice President (Finance)&CFO

Shri P.Sreekumar, Company Secretary &SVP(HR)

Shri Solomon Fernandez, Principal Chief Engineer

Shri Vinayakumar K, Vice President(HR)

Shri K.C.Jayakumar, Vice President (T&Q)

Shri L.Ajith Kumar, Associate Vice President (IT)

10. Shri V.Kuttappan Pillai, Unit Chief, HLL-PFT

11. Shri §.M.Unnikrishnan, Associate Vice President(SP&CC)

12. Dr.V.K.Jayasree, Dy. General Manager (Hindi) - Member Secretary
13. Dr. Suresh Kumar.R, Deputy Manager (OL)

B

A e A

Leave of absence granted to

Shri G.Satheesh Kumar, Senior Vice President (R&D)
Shri R.Mohandas, Head, Bio-medical

Shri T. Rajasekhar, VP (Marketing)

Shri B.Rajendran, Vice President (GB)

Shri Binu Thomas, Unit Chief, HLL-AFT

e N

The meeting commenced with welcome address by Chairman. In his speech to the Members, he
reiterated the activities undertaken in the field of Official Language implementation in HLL and
in TOLIC (U) and thanked all OLIC members for their support and active participation in the
activities undertaken by the Company during the year 2016-17. The Committee also placed on
record its deep appreciation of the valuable services, guidance and support extended by Dr. Babu
Thomas, Director (Marketing} during his tenure as a member of OLIC, who is superannuating
from the service of HLL on 31% March, 2017, for promoting OL implementation in the
Company and all TOLIC (U) activities. '
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1. Approval of previous Minutes of QLIC meeting

The Committee noted that all the decisions taken in the last OLIC meeting were complied
with except starting Parangath Course in the company. The Committee was informed that
Parangath Course will be started in July, 2017, as informed by the Pradhyapak.

2. Statutory Requirements

(i) Compliance of Section 3(3)

The Committee discussed in detail about the compliance of Section3(3) of OL Act
of 1963 and noted that such items have been issued in bilingual in Hindi and
English.

(i) Review of Quarterly Progress Reports

The Committee was informed that the Quarterly Progress Reports pertaining to
units for the quarter ended on 31-12-2016 were reviewed at CHO and the
deficiencies pointed out were intimated to them and suggestions were given for
improvement in the Official Language implementation of the Company. The
Committee observed that HITES, Noida Office is lagging behind in the area of OL
implementation and Chairman directed that a letter to be sent on his behalf to CEOQ,
HITES to improve the implementation as majority of their employees are
possessing working knowledge and have proficiency in Hindi.

3. Making Sign Boards in trilingual

Regarding making sign boards in trilingual, it was decided that the Corporate
Communication Department will be a check point and also to authorize DM (OL) for
ensuring the compliance and effective monitoring in respect of making signboards for the
new subsidiary Company/Units of the company. It was also decided to make banner,
foundation stone, invitation card, etc. in bilingual while organizing functions in HLL,
Units and its subsidiaries and for making product advertisements and product manual etc,
in bilingual, Regarding the signboard already made by HCS Depaftment for TRIDA
centre, it was also decided to install Malayalam and Hindi board on the upper side of the
existing board.

4. Making Departmental glossary

The Committee was informed that the work in respect of making Departmental glossary
has already been started. The Committee also referred the direction issued by the
Secretary, Department of Official Language, Ministry of Home A fTairs in this regard.
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. Submitting Samanvaya, the Hindi Magazine for Rajbhasha Keerthi Puraskar

The Committee was informed that ‘Samanvaya’, the Hindi magazine of HLL was printed
its 23" issue and the 24" issue is now under printing and the two magazines will be
submitted to the Ministry of Home Affairs for considering for National Award
‘Rajbhasha Keerti Puraskar’ instituted by the Department of Official Language, Ministry
of Home Affairs.

. Appointment of AM(OL) for HBL

Regarding the appointment of AM (OL) for HLL Biotech Limited, the Committee
decided that since the project has not been started commercial production and not
generating revenue, the filling-up of the post of AM (OL) may be kept as pending for one
year.

. Conducting Hindi Programme

The Committee approved the proposal of conducting ‘Hindi Munch’® for creating a
conducive atmosphere for Hindi in the Company once in every week from 1.30 PM to
2.30 PM inorder to encourage and motivate the employees towards Hindi.

. Plaving Hindi Music in the Canteen

Regarding playing Hindi songs in the canteen during lunch hours the Committee directed
Member Secretary to put up the proposal with financial commitment to be incurred in this
regard in the next meeting.

. Reporting

The Committee was briefed about the following activities conducted during the
quarter in the field of Implementation of Official Language Policy by HLL &
TOLIC (U) :

I. Activities of HLL

1. Hindi Competitions conducted in connection with Viswa Hindi Diwas on 10"
January at CHO for higher leve] officers (Deputy Vice President to General
Manager ) and in the Units for employees and officers. The prizes were distributed
in the Republic day celebrations.

2. Spoken Hindi classes conducted for the students of Vattappara LMSHSS, the
school adopted under CSR activities of the Company on 11% January and 19%
January 2017.
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OLIC meeting conducted at CRDC, Akkulam, Thiruvananthapuram on 12"
January 2017,

Hindi Forum meeting and spoken Hindi classes conducted at HLL-PFT on 18"
January 2017.

The Office Order issued by the CMD to all officers regarding use of only bilingual
Rubber stamps.

OL Awareness Programme conducted for AM to Sr Manager on 20-01.2017. 19
officers participated in this.

Cash awards/Leading Section Awards were distributed to employees/officers who
did their original works in Hindi in the function arranged in connection with

Republic Day Celebration.

Various Hindi competitions conducted at R&D Akkulam on 6™ March, 2017.

Hindi competition (noting & drafting & Translation and OL policy) was
conducted for the OLIC members on 30™ March 2017, All the members and
Chairman participated in the competition.

II. TOLIC Activities

1.

The member offices were informed to organize special programmes in connection
with Viswa Hindi Diwas.Message of Viswa Hindi Diwas was given in the
WhatsApps group of TOLIC(U) '

Awareness programme on OL Policy and training in Hindi Grammer
conducted on 24.01.2017, in which the number of participants were 28.

‘Kavi Sammelan’ held on 15-02-2017, which was inaugurated by Dr.S
Thankamoni Amma, Retired Professor & HOD and Chairperson of All
India Hindi Academy. 44 persons from Member offices participated in the
programme and 17 among them recited many Hindi poems. ‘

Hindi Quiz competition was held on 17-3-2017 wherein 15 persons
participated.
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5. Seminar on ‘Globalisation of Hindi with the help of Social Media’ was held
on 22" March 2017 which was inaugurated by Hon’ble Transport Minister
of Kerala,

Participants -47
Paper presentation - 23

6. TOLIC magazine ‘Thapasya’ is under printing.

7. Conducting Inter TOLIC Competitions-Reg.

The Committee was informed that Hindi competitions are being conducted among
the four TOLICs situated in Thiruvananthapuram on 12® April 2017.

The meeting concluded at 10.45 AM with vote of thanks to the Chair.

PN { i e

MEMBER SECRETARY CHAIRMAN, OLIC
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